
AGENDA 

ORDINARY COUNCIL MEETING 

TO BE HELD ON 

THURSDAY, 19 October 2017 

5.30PM 

SHIRE COUNCIL CHAMBERS 

Note: At 5.00pm Tess Slot and Stuart McAlpine of 
JoynerSlot  and FARM Symbosis will give a presentation  

with Questions and Answers in respect of  
Regeneration Morawa 



DISCLAIMER 

INFORMATION FOR PUBLIC ATTENDING 
COUNCIL MEETINGS 

PLEASE NOTE: 

THE RECOMMENDATIONS CONTAINED IN THIS AGENDA 
ARE OFFICERS RECOMMENDATIONS ONLY AND SHOULD 
NOT BE ACTED UPON UNTIL COUNCIL HAS RESOLVED 
TO ADOPT THOSE RECOMMENDATIONS. 

THE RESOLUTIONS OF COUNCIL SHOULD BE 
CONFIRMED BY PERUSING THE MINUTES OF THE 
COUNCIL MEETING AT WHICH THESE 
RECOMMENDATIONS WERE CONSIDERED. 

MEMBERS OF THE PUBLIC SHOULD ALSO NOTE THAT 
THEY ACT AT THEIR OWN RISK IF THEY ENACT ANY 
RESOLUTION PRIOR TO RECEIVING AN OFFICIAL 
WRITTEN NOTIFICATION OF COUNCILS DECISION. 

 SEAN FLETCHER 
 A/CHIEF EXECUTIVE OFFICER 



COUNCIL MEETING INFORMATION NOTES 

1. Your Council generally handles all business at Ordinary or Special Council Meetings.

2. From time to time Council may form a Committee to examine subjects and then
report to Council.

3. Generally all meetings are open to the public, however, from time to time Council
will be required to deal with personal, legal and other sensitive matters.  On those
occasions Council will generally close that part of the meeting to the public.  Every
endeavour will be made to do this as the last item of business of the meeting.

4. Public Question Time.  It is a requirement of the Local Government Act 1995 to
allow at least fifteen (15) minutes for public question time following the opening and
announcements at the beginning of the meeting.  Should there be a series of questions
the period can be extended at the discretion of the Chairman.

Written notice of each question should be given to the Chief Executive Officer fifteen
(15) minutes prior to the commencement of the meeting.  A summary of each
question and response is included in the Minutes.

When a question is not able to be answered at the Council Meeting a written answer
will be provided after the necessary research has been carried out.  Council staff will
endeavour to provide the answers prior to the next meeting of Council.

5. Councillors may from time to time have a financial interest in a matter before
Council.  Councillors must declare an interest and the extent of the interest in the
matter on the Agenda.  However, the Councillor can request the meeting to declare
the matter trivial, insignificant or in common with a significant number of
electors or ratepayers.  The Councillor must leave the meeting whilst the matter is
discussed and cannot vote unless those present agree as above.

Members of staff who have delegated authority from Council to act on certain
matters, may from time to time have a financial interest in a matter on the Agenda.
The member of staff must declare that interest and generally the Chairman of meeting
will advise the Officer if he/she is to leave the meeting.

6. Agendas including an Information Bulletin are delivered to Councillors within the
requirements of the Local Government Act 1995, ie seventy-two (72) hours prior to
the advertised commencement of the meeting.  Whilst late items are generally not
considered there is provision on the Agenda for items of an urgent nature to be
considered.



Should an elector wish to have a matter placed on the Agenda the relevant 
information should be forwarded to the Chief Executive Officer in time to allow the 
matter to be fully researched by staff.  An Agenda item including a recommendation 
will then be submitted to Council for consideration.  The Agenda closes the Monday 
week prior to the Council Meeting (ie ten (10) days prior to the meeting). 

The Information Bulletin produced as part of the Agenda includes items of interest 
and information, which does not require a decision of Council. 

7. Agendas for Ordinary Meetings are available in the Morawa Shire offices seventy
two (72) hours prior to the meeting and the public are invited to secure a copy.

8. Agenda items submitted to Council will include a recommendation for Council
consideration. Electors should not interpret and/or act on the recommendations until
after they have been considered by Council.  Please note the Disclaimer in the
Agenda.

9. Public Question Time – Statutory Provisions – Local Government Act 1995.

1. Time is to be allocated for questions to be raised by members of the public
and responded to at:

(a) Every ordinary meeting of a council; and

(b) Such other meetings of councils or committees as may be prescribed

Procedures and the minimum time to be allocated for the asking of and
responding to questions raised by members of the public at council or
committee meetings are to be in accordance with regulations.

9A. Question Time for the Public at Certain Meeting - s5.24 (1) (b) 

Local Government (Administration) Regulations 1996 

Reg 5 For the purpose of section 5.24(1)(b), the meetings at which time is to be 
allocated for questions to be raised by members of the public and 
responded to are: 

(a) every special meeting of a council; and 

(b) every meeting of a committee to which the local government 
has delegated a power or duty. 



Minimum Question Time for the Public – s5.24 (2) 

Reg 6  (1) The minimum time to be allocated for the asking of and responding to 
questions raised by members of the public at ordinary meetings of 
councils and meetings referred to in regulation 5 is fifteen (15) minutes. 

(2)  Once all the questions raised by members of the public have been asked 
and responded to at a meeting referred to in sub regulation (1), nothing 
in these regulations prevents the unused part of the minimum question 
time period from being used for other matters. 

Procedures for Question Time for the Public – s5.24 (2) 

Local Government (Administration) Regulations 1996 

Reg 7 (1) Procedures for the asking of and responding to questions raised by 
members of the public at a meeting referred to in regulation 6 (1) are to 
be determined: 

(a) by the person presiding at the meeting; or 

(b) in the case where the majority of members of the council or 
committee present at the meeting disagree with the person 
presiding, by the majority of members,  

having regard to the requirements of sub regulations (2) and (3). 

(2) The time allocated to the asking and responding to questions raised by 
members of the public at a meeting referred to in regulation 6(1) is to 
precede the discussion of any matter that requires a decision to be made 
by the council or the committee, as the case may be. 

(3) Each member of the public who wishes to ask a question at a meeting 
referred to in regulation 6(1) is to be given an equal and fair opportunity 
to ask the question and receive a response. 

(4) Nothing in sub regulation (3) requires: 

(a) A council to answer a question that does not relate to a matter 
affecting the local government; 

(b) A council at a special meeting to answer a question that does 
not relate to the purpose of the meeting; or 

(c) A committee to answer a question that does not relate to a 
function of the committee. 



10. Public Inspection of Unconfirmed Minutes (Reg 13)

A copy of the unconfirmed Minutes of Ordinary and Special Meetings will be
available for public inspection in the Morawa Shire Offices within ten (10) working
days after the Meeting.



 DECLARATION OF 
FINANCIAL INTEREST FORM 

TO: THE CHIEF EXECUTIVE OFFICER 

AS REQUIRED BY SECTION 5.65 OF THE LOCAL GOVERNMENT ACT 1995, 

I HEREBY DISCLOSE MY INTEREST IN THE FOLLOWING MATTERS OF 

THE AGENDA PAPERS FOR THE COUNCIL MEETING DATED ____________ 

AGENDA 
ITEM No. 

SUBJECT NATURE OF INTEREST MINUTE 
      No. 

DISCLOSING PERSON’S NAME:____________________________________________ 

SIGNATURE: __________________________  DATE:____________________________ 

 NOTES: 
1. For the purpose of the financial interest provisions you will be treated as having a financial

Interest in a matter if either you, or a person with whom you are closely associated, have a 
Direct or indirect financial interest or a proximity interest in the matter. 
NB: it is important to note that under the Act you are deemed to have a financial 
interest in a matter if a person with you are closely associated has financial 

     interest or proximity interest. It is not necessary that there be a financial effect on you. 

2. This notice must be given to the Chief Executive Officer prior to the meeting.

3. It is the responsibility of the individual Councillor or Committee Member to disclose a
Financial interest. If in doubt, seek appropriate advice.

4. A person who has disclosed an interest must not preside at the part of the meeting relating to
The matter, or participate in, be present during any discussion or decision-making procedure
relating to the matter unless allowed to do so under Section 5.68 or 5.69 of the Local

Government Act 1995.
______________________________________________________________________________________ 
OFFICE USE ONLY: 
1. PARTICULARS OF DECLARATION GIVEN TO MEETING
2. PARTICULARS RECORDED IN MINUTES
3. PARTICULARS RECORDED IN REGISTER.

CHIEF EXECUTIVE OFFICER_____________________________________DATED___________ 



   SHIRE OF MORAWA 
REQUEST FOR WORKS AND SERVICES 

  REPORT ON REQUESTS FOR WORKS AND SERVICES REQUIRING 
  ATTENTION BY THE CHIEF EXECUTIVE OFFICER OR DELEGATED TO 
  OTHER STAFF BY THE CHIEF EXECUTIVE OFFICER FOR ACTION. 

To the Chief Executive Officer, 
I submit the following for consideration at the council meeting held 

On_________ 
  Date 

___________________ ____________________ 
Chief Executive Officer   Received Date 

Filed On: ____________ 
  Date 

Item No: Subject Matter CEO Action 
1. 

2. 

3. 

4. 

5. 

6. 

Councillors Name/Signature_______________________________________________ 

Date:___________________________________________________________________ 

OFFICE USE ONLY TICK 
1. Given to Chief Executive Officer
2. Placed on Status/Information Report
3. Action Recorded on Report
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 1 Declaration of Opening 

The Shire President to declare the meeting open at 5:30pm. 

1.1 Recording of Those Present 

Cr K J Chappel President 
Cr D S Carslake Deputy President 
Cr D B Collins  
Cr J M Coaker 
Cr D S Agar 
Cr M J Thornton 
Cr K Stokes 

Mr S Fletcher  Acting Chief Executive Officer 
Mr G Houston Acting Executive Manager Development & 

Administration 
Mrs W Gledhill Executive Manager Corporate & Community Services 
Ms E Cuthbert  Economic Development Manager 
Mr P Buist  Principal Works Manager 
Mrs S Adams  Executive Assistant to CEO 

1.2 Apologies 

1.3 Approved Leave of Absence  

1.4 Welcoming of Visitors to the Meeting 

1.5 Announcements by the Presiding Member without Discussion 

2 Public Question Time 

2.1 Response to previous public questions taken on notice 

2.2 Public question time 

3 Declaration of Interest 

Members are to declare financial, proximity and indirect interests. 

4 Confirmation of Minutes of Previous Meetings 

      4.1 Ordinary Council Meeting – 20 September 2017 

5 Public Statements, Petitions, Presentations and Approved Deputations 

6 Method of Dealing with Agenda Business 
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7 Reports 

7.1 Reports from Committees 

Nil 

7.2 Reports from the Chief Executive Officer 

7.2.2    Executive Manager Corporate & Community Services 

7.2.3   Executive Manager Development & Administration 

7.2.4 Economic Development Manager 

Nil 

7.2.5 Principal Works Manager 

Nil 
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SUMMARY 

The purpose of this report is to present a close out report from the Acting CEO Mr Sean 
Fletcher. 

DECLARATION OF INTEREST 

Impartial 

ATTACHMENTS 

7.2.1.1a Confidential - Close Out Report – ACEO. This report contains a number of items that 
are sensitive in nature.  

BACKGROUND INFORMATION 

The author was appointed to act as the CEO for the Shire of Morawa for approximately six 
months commencing with his tenure on 10 May 2017. With the commencement of the new 
CEO, Mr Chris Linnell on 6 November 2017, Mr Fletcher’s tenure will cease on Friday 3 
November 2017. 

Accordingly, Mr Fletcher has provided an overview of the matters he has undertaken during 
his tenure. 

OFFICER’S COMMENT 

Firstly, I would like to thank the Council for once more entrusting me with the operations of 
the Shire for the last six months. I have enjoyed my time and valued very highly the work with 
both the elected members and the Shire’s staff. Secondly, I would like to thank the Council 
for listening to the advice that I have provided along with that of the staff and embracing a 
team based approach that has seen us develop a range of policies and responses to a 
number of key matters and issues during my time here. 

Item No/ Subject: 7.2.1.1 ACEO Close Out Report - May to October 2017 

Date of Meeting:  19 October 2017 

Date & Author:  13 October 2017 – Sean Fletcher - Acting CEO 

Responsible Officer: Sean Fletcher - Acting CEO 

Applicant/Proponent: Sean Fletcher - Acting CEO 

  File Number: 

Previous minute/s & 
Reference:  

7.2.1 Chief Executive Officer
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That being said, during my time, I have been able to undertake and progress a range of 
matters. This has included: 

• Updating and improving the Shire’s recovery plan and matters of governance and
compliance and systems in general;

• Improvement of the Council briefing session and Council meeting process;
• Reviewing the duties and activities undertaken by staff and providing mentoring and

guidance as appropriate. I have also implemented a team based approach to a range of
activities;

• Overhauling the Shire’s record keeping practices including the complete review of the
Shire’s archives;

• Employment of the Economic Development Manager that has included the alignment
with key economic development initiatives regarding the Wildflower Way, Regeneration
Morawa, support for the Morawa Business Community, developing a framework for
community events going forward including Tom O’Toole and the Mid West Cutout;

• Undertaking the recruitment of the new Executive Manager Corporate and Community
Services in preparation of Mrs Gledhill’s retirement;

• Working more closely with the Morawa Business Community, the Visitor Information
Centre, MEITA and MEEDAC;

• Inclusion of the Shire and the Morawa District into the Central Wheatbelt Biosecurity
Association;

• Facilitating and progressing a range of key projects including Regeneration Morawa, the
Regional Landfill Project, change in management at the Jones Street Landfill, the Mobile
Tower – Black Spot Project and the Local Laws Review,

• A thorough review of the Shire’s Integrated Planning and Reporting Requirements;
• The development of a number of policies including those regarding community

engagement, community based funding and procurement;
• Overseeing of the 17/18 Budget process and the 16/17 Annual Financial Statements;
• Progression of the Shire’s Local Laws review;
• Progression of the closing out of the remaining SuperTowns projects and the Country

Local Government Fund projects;
• Participating in the setting up the joint arrangements for the new CESM program

regarding Morawa, Perenjori, Yalgoo and Murchison;
• Performance as the Shire’s Returning Officer for the 2017 ordinary elections;
• Submitting an appeal and appearing before the Appeals Convenor regarding the SMC

Expansion project;
• A range of meetings and negotiations with key stakeholders including Arc Infrastructure,

Main Roads, the Water Corporation, the Mid West Development Commission (and
DPIRD) Karara and SMC;

• Addressing a range of matters raised by the community members.

In all I have dealt with in excess of 300 matters (of which some of these had multiple matters 
within them). The close out report attached to this agenda item contains information on the 
60 key matters I have focussed on. As such, I have compiled a report regarding all matters 
I have been involved in and this is the basis of the hand over document for the new CEO, 
Mr Linnell. This document is 90 plus pages in length and addresses: 
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• Key projects;
• Discussions with staff, elected members regarding key items, contractors, stake holders,

and community members;
• Matters undertaken by staff; and
• Meeting details for all stakeholders.

COMMUNITY CONSULTATION 

Nil 

COUNCILLOR CONSULTATION 

Nil 

STATUTORY ENVIRONMENT 

Nil 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 

STRATEGIC IMPLICATIONS 

The carrying out of duties and functions according to legislative responsibilities, Shire policy 
and the Strategic Community Plan and other key documents. 

RISK MANAGEMENT 

Nil 

VOTING REQUIREMENTS 

Simple Majority 

OFFICER’S RECOMMENDATION 

That Council accepts the Acting Chief Executive Officer’s report regarding the key activities 
and other matters that he has addressed during his time at the Shire of Morawa May 2017 – 
November 2017. 
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SUMMARY 

Nil 

DECLARATION OF INTEREST 

Nil 

ATTACHMENTS 

7.2.1.2a Draft Policy 1.8 Elected Member Correspondence 
7.2.1.2b State Record Office – Information Sheet Elected Members 

BACKGROUND INFORMATION 

At the briefing session on 10 October 2017, the elected members discussed with the author 
the possibility of developing a policy regarding the management of correspondence 
addressed to them directly. Some of the members indicated a level of concern that perhaps 
they are not receiving key correspondence including that from the community members. 

OFFICER’S COMMENT 

The author has taken on board the comments by the elected members at the briefing session 
and has accordingly reviewed the requirements regarding correspondence received and 
sent by elected members. This includes relevant legislation, State guidelines and Shire 
policies. 

The proposed policy addresses a number of key principles based on a range of legislation 
and State policy regarding the keeping of records that have continuing value. These 
principles are explained as follows: 

Item No/ Subject: 7.2.1.2 Adoption of Policy 1.8 – Elected Member Correspondence 

Date of Meeting:  19 October 2017 

Date & Author:  13 October 2017 – Sean Fletcher - ACEO 

Responsible Officer: Sean Fletcher - ACEO 

Applicant/Proponent: Council 

  File Number: 

Previous minute/s & 
Reference:  OCM June 2006 
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Continuing Value 
 

Is a record that is created or received that contains 
information that is of: 
• Administrative value to the Shire; 
• Legal value to the Shire; 
• Fiscal value to the Shire; 
• Evidential value to the Shire; 
• Historical value to the Shire. 

Correspondence 
 

Includes documents in any format e.g. by post, fax, 
email, courier, hand delivered. 

Local Government 
Record 

Means a record created or received by, or for a local 
government organisation, or elected member, or 
employee of that organisation, or contractor in the course 
of work for that local government. 

 
Accordingly, the proposed policy encapsulates the following protocol: 

 
Shire Office 
 
Correspondence that is addressed or marked to Elected Members at the Shire Office will be 
managed as follows: 
 
Private and Confidential: The correspondence will not be opened. The elected member will 

be advised that the Shire has received such correspondence and 
that it can be retrieved from the office at the elected member’s 
convenience. 

 If the correspondence is of continuing value, the elected member is 
required to submit this record to the Shire Office for inclusion in the 
Shire’s record keeping system. This can be either in person, or 
electronically at ea@morawa.wa.gov.au  

 
Personal/Directly Named: As per Private and Confidential. 
 
Directly Named and CEO: Sometimes, correspondence is addressed jointly to the Shire 

President (or other elected member) and the CEO. The 
correspondence will be opened, recorded and issued electronically 
to the elected member concerned.  

 
 Note: Under the Electronic Transactions Act 2011, a document can 

only be issued to the receiver once they have given their permission 
for this type of transaction to occur. 

 
Private Address 
 
Correspondence addressed to Elected Members at their private address/post box/email inbox 
that is a local government record and is of continuing value, should be forwarded to the Shire 
Office for incorporation into the Shire’s record keeping system. This includes any response that 
the Elected Member may have made.  
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COMMUNITY CONSULTATION 
 
Nil 
 
COUNCILLOR CONSULTATION 
 
Council Briefing Session: 10 October 2017 
 
STATUTORY ENVIRONMENT 
 
Local Government Act 1995  
 
s5.41(h) – The CEO is to ensure that records and documents of the local government are 
properly kept for the purposes of this Act and any other written law. 
 
s6.5(a) – The CEO has a duty to ensure there are kept proper accounts and records of the 
transactions and affairs of the local government. 
 
State Records Act 2000 
 
Local government is a public authority and so the requirements of this Act including how 
records are managed and any policy issued as per this Act is binding on the Shire. 
 
Electronic Transactions Act 2011 
 
s9(2)(b) – The person has given consent to receive the information electronically. 
 
POLICY IMPLICATIONS 
 
Under the Shire’s Record Keeping Plan, the following policy is in place regarding the 
management of records: 
 
Policy Statement 
 
Council will maintain a Records Office that manages the efficient capture, creation, distribution, 
storage, retrieval and disposition of its records in accordance with the State Records Act 2000.  
All Elected Members, staff and contractors will capture, create or provide full and accurate 
records, in the appropriate format, of the Council’s business decisions and transactions to meet 
all legal, evidential, administrative, financial and historical requirements. 
 
Creation, Capture and Control of Records 
 
All records, regardless of format, and whether internal or external, are to be captured at the 
point of creation, with required metadata, into appropriate corporate systems that are managed 
in accordance with record keeping principles and the Australian Standard for Records 
Management AS ISO 15489.  All records are to be categorised as to their level of sensitivity 
and adequately secured and protected from violation, unauthorised access and destruction in 
accordance with necessary preservation and storage requirements. 
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FINANCIAL IMPLICATIONS 
 
Nil 
 
STRATEGIC IMPLICATIONS 
 

  Be compliant with relevant legislation. Key 
Partners 

4.5.1 Adhere to the Local Government Act 1995. DLG, 
WALGA 

4.5.2 Ensure compliance with local, town planning, building, health and all other 
legislation. 

DLG, 
WALGA 

4.5.3 Maintain, review and ensure relevance of Council policies and laws. DLG, 
WALGA 

 
RISK MANAGEMENT 
 
The applicable risk consequences include reputation at a moderate level i.e. substantiated 
public embarrassment with moderate impact and perhaps a moderate news profile. The 
likelihood of this occurring is possible and so the overall risk is moderate in nature. By 
implementing the policy regarding the management of elected member correspondence, 
the risk will be reduced from moderate to low. 
 
VOTING REQUIREMENTS 
 
Simple Majority 
 
OFFICER’S RECOMMENDATION 
 
That Council: 
 
Adopts draft policy 1.8 – Elected Member Correspondence as set out in attachment 7.2.1.2a 
 

Agenda - Ordinary Council Meeting 19 October 2017 11



1.8 Elected Member Correspondence 

Objective 

To provide a clear protocol on the management of Elected Member correspondence. 

Policy Statement 

Some records created and received by elected members have continuing value to the Shire 
of Morawa. This includes correspondence (or mail) received and sent by Elected Members.  

These records must be managed in accordance with the relevant legislation, the Shire’s 
Record Keeping Plan and as per the following protocol: 

Shire Office 

Correspondence that is addressed or marked to Elected Members at the Shire Office will be 
managed as follows: 

Private and Confidential: The correspondence will not be opened. The elected member 
will be advised that the Shire has received such correspondence 
and that it can be retrieved from the office at the elected 
member’s convenience. 

If the correspondence is of continuing value, the elected 
member is required to submit this record to the Shire Office for 
inclusion in the Shire’s record keeping system. This can be either 
in person, or electronically at ea@morawa.wa.gov.au  

Personal/Directly Named: As per Private and Confidential. 

Directly Named and CEO: Sometimes, correspondence is addressed jointly to the Shire 
President (or other elected member) and the CEO. The 
correspondence will be opened, recorded and issued 
electronically to the elected member concerned.  

Note: Under the Electronic Transactions Act 2011, a document 
can only be issued to the receiver once they have given their 
permission for this type of transaction to occur. 

7.2.1.2a Draft Policy 1.8 Elected Member Correspondence
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Private Address 

Correspondence addressed to Elected Members at their private address/post box/email 
inbox that is a local government record and is of continuing value, should be forwarded to the 
Shire Office for incorporation into the Shire’s record keeping system. This includes any 
response that the Elected Member may have made.  

Scope 

This policy applies to correspondence that is received, or sent by the Elected Members. 

Definitions 

Any definitions listed in the following table apply to this document:  

Continuing Value 
 

Is a record that is created or received that contains 
information that is of: 
• Administrative value to the Shire; 
• Legal value to the Shire; 
• Fiscal value to the Shire; 
• Evidential value to the Shire; 
• Historical value to the Shire. 

Correspondence 
 

Includes documents in any format e.g. by post, fax, email, 
courier, hand delivered. 

Local Government Record Means a record created or received by, or for a local 
government organisation, or elected member, or employee of 
that organisation, or contractor in the course of work for that 
local government. 

Legislative and Strategic Context 

Act: Local Government Act 1995  
S5.41(h) – The CEO is to ensure that records and 
documents of the local government are properly kept 
for the purposes of this Act and any other written law. 
s6.5(a) – The CEO has a duty to ensure there are kept 
proper accounts and records of the transactions and 
affairs of the local government. 

State Records Act 2000 

Electronic Transactions Act 2011 

State Policy/Guideline/Standard: Information Sheet (attached) Local Government Elected 
Members’ Records. “…communications and transactions of 
elected members which constitute evidence affecting the 
accountability of the Council and the discharge of its 
business.” This policy applies regardless of a record’s 
format or where it was received. 

Link to Strategic Community Plan: Outcome 4.5 – Be Compliant With Relevant Legislation 
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Associated Documents 

Policy: 3.7 Purchasing Policy 
Other Guidelines: Shire’s Record Keeping Plan 

Version Control 

Revision Date 

This policy is to be reviewed every two (2) years. 

Responsible Officer 

Executive Assistant 

Revision History 

Version Author Version Description Date 
Completed 

1.0 CEO Council adoption reference:  
OCM: 19 October 2017 
Resolution: 2017XXXX 

19/10/17 

 

Attachment 

State Records Office of Western Australia Local Government Elected Members’ Records: Which 
records to capture? 
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INFORMATION SHEET 

State Records Office of Western Australia 
Local Government Elected Members’ Records:  

Which records to capture? 
The State Records Commission policy regarding the records of local government 
elected members requires the creation and retention of records of the:  

“…communications and transactions of elected members which 
constitute evidence affecting the accountability of the Council and the 
discharge of its business.”   

This policy applies regardless of a record’s format or where it was received.  

Elected members must create and keep records of communications or 
transactions, which convey information relating to local government business 
or functions.  These records should be forwarded to the local government 
administration for capture into the official recordkeeping system.  

Which records should be captured?  

March 2010 

YES – forward to your local 
government administration 

Communications from ratepayers, 
such as:  
• complaints & compliments;
• correspondence concerning

corporate matters;
• submissions, petitions & lobbying;
• information for Council’s interest
relating to local government business 
activity & functions. 
Telephone, meetings & other 
verbal conversations – between an 
elected member and another party, 
regarding local government projects 
or business activities.  
Work diaries – containing 
information that may be significant to 
the conduct of the elected member on 
behalf of the local government. 
Presentations and speeches –
delivered as part of an elected 
member’s official duties. 

NO – do not need to be forwarded  
to your local government 

Duplicate copies – of Council 
meeting agenda, minutes & papers. 
Draft documents or working 
papers – which are already captured 
at the local government. 
Publications – such as newsletters, 
circulars and journals. 
Invitations – to community events 
where an elected member is not 
representing Council or the local 
government. 
Telephone, meetings & other 
verbal conversations which: 
• convey routine information only;

or 
• do not relate to local government

business or functions. 
Electioneering – or party political 
information. 
Personal records – not related to 
an elected member’s official duties.  

Destruction of records: return all records to the local government for 
authorized and legal destruction.   

More information: contact your local government administration or
State Records Office of Western Australia 
Tel: 9427 3360 or Email: sro@sro.wa.gov.au

7.2.1.2b State Record Office - Information Sheet Elected Members
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SUMMARY 

A list of accounts is attached for all payments made for the month of September 
2017 

DECLARATION OF INTEREST 

Nil 

ATTACHMENTS 

7.2.2.1a List of accounts due for payment - September 2017 

BACKGROUND INFORMATION 

Local Government (Financial Management) Regulations 1996 – Reg 13 

The local government has delegated to the CEO the exercise of power to make 
payments from the municipal fund or the trust fund, a list off accounts paid by the 
CEO is to prepare each month showing for each account paid since the last such 
list was prepared. 

OFFICER’S COMMENT 

Nil 

Item No/Subject: 7.2.2.1 Accounts Due For Payment – September 2017 

Date of Meeting: 19 October 2017 

Date & Author: 12 October 2017 
Candice Smith - Senior Finance Officer 

 
Responsible Officer: Fred Gledhill -   

Executive Manager Corporate & Community Services 

Applicant/Proponent:  Fred Gledhill - 
 Executive Manager Corporate & Community Services 

File Number:  FM.CRD.1 

Previous minute/s 
& Reference: 
 

7.2.2 Executive Manager Corporate & Community Services
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COMMUNITY CONSULTATION 

Nil 

COUNCILLOR CONSULTATION 

Nil 

STATUTORY ENVIRONMENT 
 
Local Government (Financial Management) Regulations 1996 – Reg 13 
 
POLICY IMPLICATIONS 

Section 3 – Finance 3.6 Use of Corporate Credit Cards Policy  

FINANCIAL IMPLICATIONS 

As per list of accounts 
 
STRATEGIC IMPLICATIONS 
 
Nil 
 
RISK MANAGEMENT 

As per Policy Section 3 – Finance 3.11 Risk Management Controls 

VOTING REQUIREMENT 
 
Simple Majority 
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OFFICER’S RECOMMENDATION 

That Council endorses: 
 
The list of accounts paid by the Chief Executive Officer under delegated authority, 
represented by: 
 
• Municipal EFT Payment Numbers EFT 10015 to EFT 1001132 inclusive, 

amounting to $302,946.43 
 
• Municipal Cheque Payments Numbered 11738 to 11750 amounting to 

$35,786.17 and Cheque Payment Numbered 23 amounting to $545.05 
 
• Municipal Direct Debit Payments Numbers DD5740.1 to DD5740.9 amounting 

to $8,742.48; DD5777.1 and DD5777.3 amounting to $8061.88; DD5792.1 to 
DD5792.9 amounting to $9326.07; DD5798.1 $38.51 and DD5817.1 to 5817.2 
amounting to $580.91 

 
• Payroll for September 2017 

 
06/09/2017 - $  45,779.10 
20/09/2017 - $  47,734.85  
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Item No/Subject 7.2.2.2 Reconciliations - September 2017 

Date of Meeting: 19 October 2017 

Date & Author:  12 October 2017 – 
Candice Smith - Senior Finance Officer 

Responsible Officer: Fred Gledhill – 
Executive Manager Corporate & Community Services 

Applicant/Proponent: Fred Gledhill – 
Executive Manager Corporate & Community Services 

File Number: FM.ACC.1 

Previous minute/s 
& Reference: 

SUMMARY 

Local Government (Financial Management) Regulation 34 (1) (a) states that a Local 
Government must prepare financial statements monthly. 

DECLARATION OF INTEREST 

Nil 

ATTACHMENTS 

Nil 

BACKGROUND INFORMATION 

The information provided is obtained from the Bank Reconciliations carried out for 
Municipal Bank/Reserves Bank and the Trust Bank to ensure all transactions have been 
accounted for. 

OFFICER’S COMMENT 

The Shire of Morawa’s financial position is as follows:- 
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BANK BALANCES AS AT 30 September 2017 
 
 

Account 2017 

Municipal Account  # 
 

$658,471.51  
 

Trust Account                        $15,980.75                                

Business Telenet Saver (Reserve) Account  $3,351,641.64  

WA Treasury O/night Facility (Super Towns) Account $738,884.70 

Reserve Term Deposit (Community Development) $500,000.00 

Reserve Term Deposit (Future Funds 1) $800,000.00 

Reserve Term Deposit (Future Funds 2) $800,000.00 
 

Municipal Funds to Term Deposit – 47 days $500,000.00 

 
 

BANK RECONCILIATION BALANCES  
 

 
The Bank Reconciliation Balances for 30 September 2017 with a comparison for 
 30 September 2016 is as follows:  
 
 
Account 2016 2017 

Municipal Account  # 
 

$1,471,886.49 
 

 
$676,050.75  

 
 
Trust Account 
 

$11,564.98 $16,280.75 

 
Reserve Account  
 

$6,290,128.38 
 

$6,190,526.34  
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RESERVE ACCOUNT 
 

The Reserve Funds of $6,190,526.34 as at 30 September 2017 were invested in:- 
 
• Bank of Western Australia  $3,351,641.64 in the Business Telenet Saver Account and 
• $738,884.70 in the WA Treasury O/Night Facility 
• Term Deposit (Future Funds 1) $800,000.00 
• Term Deposit (Future Funds 2) $800,000.00 
• Term Deposit (Community Development Fund) $500,000.00 
 

Breakdown for September 2017 with a comparison for September 2016 is as follows: 
 
 2016 2017 

Sports Complex Upgrade Reserve $0.00  $0.00    

Land & Building Reserve $79,218.93 $100,254.38 

Plant Reserve $943,410.63  $908,034.05 

Leave Reserve $287,281.82  $281,918.75 

Economic Development Reserve $108,272.11 $109,611.36 

Sewerage Reserve $144,919.36 $216,906.37  

Unspent Grants & Contributions Reserve $52,440.84 $58,081.29  

Community Development Reserve $1,379,615.66 $1,189,469.0 

Water Waste Management Reserve $0.00  $0.00    

Future Funds Reserve $2,145,299.96 $2,122,575.23 

Morawa Future Funds Interest Reserve $54,825.05 $88,280.53 

Aged Care Units Reserve Units 6-9 $9,044.61 $9,156.55 

Aged Care Units Reserve Units 1-4 0 $68,152.43 

Aged Care Units Reserve Unit 5 0 $54,709.37 

Transfer Station Reserve $134,810.36 $27.18 

S/Towns Revitalisation Reserve $174,229.89 $177,204.23 

ST Solar Thermal Power Station Reserve $552,252.87 $561,680.47  

Business Units Reserve $61,374.79 $82,189.50 

Legal Reserve $15,032.94 $20,232.78 

Road Reserve $140,307.41 $142,042.86 

TOTAL $6,282,337.23 
 

$6,190,526.34 
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TRANSFER OF FUNDS 
 
 $521,430.00 from Unspent Grants to Municipal Fund being for General FAGS paid in 

advance June 2017. 17 July 2017 
 

 $299,042.00 from Unspent Grants to Municipal Fund being for Roads FAGS paid in 
advance June 2017. 10 August 2017 

 
 

o Investment Transfers 
 

o $500,000.00 from Community Development Fund to Term Deposit Community 
Development  for 11 months and 30 days @ 3% interest 
 

o $800,000.00 from Future Funds to Term Deposit Future Funds1 for 11 months and 
30 days @ 3% interest 
 

o $800,000.00 from Future Funds to Term Deposit Future Funds2 for 11 months and 
30 days @ 3% interest 
 

o $500,000.00 from Municipal Funds to Term Deposit Municipal Account for 47 days @ 
1.5% interest 

 
 
COMMUNITY CONSULTATION 
 
NIL 
 
COUNCILLOR CONSULTATION 
 
NIL 
 
STATUTORY ENVIRONMENT 
 
Local Government Act 1995 and Local Government (Financial Management) Regulations 
1996 
 
POLICY IMPLICATIONS 
 
Section 3 – Finance 3.11 Risk Management Controls  
Section 3 – Finance 3.4.3 Investment Policy – Delegated Authority 
 
 
FINANCIAL IMPLICATIONS 
 
As presented 
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STRATEGIC IMPLICATIONS 
 
Nil 
 
RISK MANAGEMENT 
 
As per Policy Section 3 – Finance 3.11 Risk Management Controls 
 
VOTING REQUIREMENTS 
 
Simple Majority 
 
OFFICER’S RECOMMENDATION 
 
That Council: 
 
Receive the bank reconciliation report for 30 September 2017.  
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• Agenda Format Suggestions (Tom) 
• 
•  
•  
• 
• 
•  
• 

 

 

 

SUMMARY 

Local Government (Financial Management) Regulation 34(1) (a) states that a Local 
Government must prepare financial statements monthly. 

DECLARATION OF INTEREST 

Nil 

ATTACHMENTS 

7.2.2.3a September Monthly Financial Activity Report pertaining to Councils 
operations.  A copy of the schedules is available if required. 

BACKGROUND INFORMATION 

Nil 

OFFICER’S COMMENT 

Nil 

COMMUNITY CONSULTATION 

Nil 

COUNCILLOR CONSULTATION 

Nil 

Item No/Subject: 7.2.2.3 Monthly Financial Statements – September 2017 

Date of Meeting: 19 October 2017 

Date & Author: 12 October 2017 
Candice Smith - Senior Finance Officer 

Responsible Officer:        Fred Gledhill – 
Executive Manager Corporate & Community Services 

Applicant/Proponent: Fred Gledhill – 
Executive Manager Corporate & Community Services 

File Number: 

Previous minute/s 
& Reference: 
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STATUTORY ENVIRONMENT 

Local Government Act 1995 and Local Government (Financial Management) 
Regulations. 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

As presented 

STRATEGIC IMPLICATIONS 

Nil 

RISK MANAGEMENT 

Nil 

VOTING REQUIREMENTS 

Simple Majority 

OFFICER’S RECOMMENDATION 

That Council:  

Receive the Statement of Financial Activity and the Variance Report for the period 
ending the 30 September 2017. 
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SUMMARY 

Council’s consideration is requested for delegation of responsibility to the CEO in 
relation to a recent amendment of the Health (Asbestos) Regulations 1992, pertaining 
in particular to 15D(5) of those Regulations. 

DECLARATION OF INTEREST 

The author has no interest to declare in this report. 

ATTACHMENTS 

Nil 

BACKGROUND INFORMATION 

The Department of Health has flagged a revision which occurred on 20 September 2017 
to an amendment to the Health (Asbestos) Regulations 1992. The revision (another 
Amendment) was prepared to address a couple of anomalies raised after the previous 
review and amendment of the principal Regulation on 24 January 2017. 

In particular, and the issue of relevance to this Item, Regulation 15D(5) states that, “A 
local government may, in writing, appoint persons or classes of persons to be authorised 
officers for the purposes of the Criminal Procedure Act 2004 Part 2”. As part of that 
appointment, an officer is authorised to either issue or extend or cancel an infringement 
notice. 

An infringement notice is a notice that a person has committed an alleged specified 
offence under a regulation, and requires monetary payment of a specified monetary 
amount for the offence within a specified time. 

Item No/ Subject: 7.2.3.1 Delegation Under Health (Asbestos) Regulations 1992 

Date of Meeting: 19 October 2017 

Date & Author:  4 October 2017 – Gordon Houston –  
Acting Executive Manager Development & Administration 

Responsible Officer: Gordon Houston –  
Acting Executive Manager Development & Administration 

Applicant/Proponent: 

  File Number: PH.LEG.1 

Previous minute/s & 
Reference:  

7.2.3 Executive Manager Development & Administration
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The State Solicitor’s Office advised that there were no powers under the overriding 
legislation or the amended Regulations to delegate this power and thus, all 
appointments (and thus any alterations to infringements) had to be made by Council. 

To remedy this, the following Clause has now been inserted into Section 15D of the 
Regulations: 
“(7) A local government may delegate a power or duty conferred or imposed on it by this 
regulation to the chief executive officer of the local government”. 

This Item seeks to advise Council of the amendment and to recommend that the 
delegation duly occurs. 

OFFICER’S COMMENT 

The delegation allows the CEO to appoint persons or classes of persons as authorised 
officers for the purposes of the Health (Asbestos) Regulations 1992, on behalf of 
Council. Amongst other responsibilities, these appointments authorise officers to issue 
or extend or cancel an infringement notice and the delegation removes any requirement 
for this administrative function to be undertaken by Council.  

COMMUNITY CONSULTATION 

Nil 

COUNCILLOR CONSULTATION 

Nil 

STATUTORY ENVIRONMENT 

Health (Asbestos) Regulations 1992 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 

STRATEGIC IMPLICATIONS 

Nil 

RISK MANAGEMENT 

Nil 
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VOTING REQUIREMENTS 

Simple Majority 

OFFICER’S RECOMMENDATION 

It is recommended that, under the provisions of Section 15D(7) of the Health (Asbestos) 
Regulations 1992, Council delegates authority to the CEO for the purposes of 
appointing persons or classes of persons to be authorised officers for the purposes of 
those Regulations. 
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8. New Business of an Urgent Nature

9. Applications for Leave of Absence

10. Motions of Which Previous Notice Has Been Given

11. Questions from Members without Notice

12. Meeting Closed

12.1 Matters for which the meeting may be closed
12.2 Public reading of resolutions that may be made public

13. Closure

Next Meeting - Special Meeting 23 October 2017
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